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1. OOume monoxeHus

1.1. Hacrosiiee nonoxXeHHe SBISETCS JIOKaJIbHBIM HOPMATUBHBIM aKTOM
KpaeBOTO0 TOCYIapCTBEHHOTNO0 AaBTOHOMHOIO 00pa30BaTeNbHOIO  yUYPEKACHHUS
JIOTMOJHUTEIBHOIO IMPOoQEeCCHOHANIBHOIO o00pa3oBaHus «XabapoBCKHii KpaeBoid
HHCTHTYT pa3BuTHs oOpa3zoBanusa uMeHu K.JI. Ymmunckoro» (nanee — MHCTHTYT) 1
yCTaHABIMBaeT eIuHble TpeOOBaHUA K (OPMHUPOBAHHMIO, BEICHHIO H XPAHEHHIO
JUYHBIX Je] Cllyliarenei.

1.2. Tonoxxenue o nopsiake (GOPMUPOBaHHS, BEACHHUS M XpaHEHHUS JTHYHBIX
nen cnywarene (nanee — [lonoxkenue) pa3paloTaHO B COOTBETCTBUU CO
CIeIyIOIIMMH HOPMATHBHBIMHU TPAaBOBBIMHU M JIOKaJIbHBIMH HOPMAaTHBHBIMH
aktamMu: @enepanbHblii 3akoH Poccuiickoit @enepauun ot 29.12.2012 Ne 273-@3
«O6 obpazoBanun B Poccuiickoii ®enepauuu», PenepaibHbId 3aKOH OT
27.07.2006 Ne 152-®@3 «O nepcoHalbHBIX JaHHBIX», MOpHKa3 MuHHCTepcTBa
obpaszosanus ¥ Hayku P® or 01.07.2013 Ne 499 «O6 yteepxnenuu Ilopsnxa
OpraHM3allid U  OCyIIeCcTBIeHHsT  00pa30BaTeNbHON  [eATeJBHOCTH IO
JIOTIOIHUTEIBHBIM MPO(EeCCHOHATBLHBIM ITPOrpaMMamM»,

1.3. Ilonoxenue o00s3aTeIbHO K NPUMEHEHHUIO B  CTPYKTYPHBIX
noapasneneHusx MHCTHTyTa, OTBETCTBEHHBIX 3a (OPMHPOBaHHE, BEIAEHHE H
XpaHeHHe JTMYHBIX JIe]l ClIyliaTeseil KypcoB JOMOTHATEIbHBIX MPOodeCcCHOHANIBHBIX
nporpaMm rnpogeccuoHaabHOM MepenoAroToBKy.

1.4. Uudopmanus JIMYHOrO Aena CHyLIaTelss OTHOCHTCH K NMePCOHAIbHBIM
JaHHBIM H HE MOXET IepeAaBaThbCs TPETBUM JIMLAM 33 UCK/IIOYEHHeM CIIy4YaesB,
npeayCMOTPEHHBIX 3aKoHonaTebecTBOM Poccuiickoit @enepanum.

1.5. OrtBercTBeHHOCTh 3a COOMIONEHHE YCTAHOBJIEHHBIX I[lonoxeHHeM
TpeGoBaHuUI Bo3naraeTcs Ha pykoBoauTelns yuyeGHoro otaena (nanee — Otaena).

1.6. Kontponbs wucnonHeHuss Hacrtosiero [lonodkeHuss Bo3naraercs Ha
MPOpPEKTOpa no yueOHO-MeToArYeCKoH paboTe.

2.  ©®opmHpOBaHHE TUYHBIX J€J

2.1. JIuunoe nmeno ciymarens GOPMHUPYETCS C MOMEHTA 3a4MCIIEHHS U JI0
oruucnenus cuymarens ux KTAOY AT10 XK UPO.

2.2. Jlnunoe nemno CITyIIaTess KypCOB JOTIOTHUTENIBHBIX
npogeccHOHaNbHBIX IporpamMm npodeccuoHanbHOM NepernoaroTOBKH
MIOMEILAITCS B MMANKy-CKOPOCIIMBaTelb. B 3arojloBoK JWYHOIO Jeina BBIHOCHTCS
(aMuIMs, MMs1, OTYECTBO CIyIIATe sl B AMEHUTEIBLHOM MaJIexke.

2.3. JlokymMeHTBl, CBS3aHHBIE ¢ 00y4YeHHEeM, TTIOMENIAOTCS B THYHOE JEJI0
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TOJIBKO TMOCJIE€ W3[IaHHs COOTBETCTBYIOILETO MpHKa3a O 3a4HMCICHUH CIyLIaTens Ha
KypchlI podeccroHaIbHOM NepenoAroTOBKH.

2.4. JIu4HOoe meno ciayuiaresis BKIOYaeT B ceds:

- JIUCT OMMCH JOKYMEHTOB;

- JIHYHOE 3as9BJIeHHE;

- KOIIMHM ITPHKA30B O 3a4YUCIIEHHUH, OTYHCIICHUH;

- KOMUIO  JMIUIOMa O  cpefHeM  IpodeccHOHAIbHOM/BBICIIEM
00pa3zoBaHuHy;

- KOIHIO Nacropra;

- KapTo4Ky perucrpaius ciymarens ¢ Gpororpadueii (3x4 cm);

- BEIOMOCTb OLICHOK NPH MMPOXOXKISHUH [TPOMEKYTOYHOH aTTeCTallHH;

- cornacue Ha 00paboTKy NepCcOHAIbHBIX JaHHBIX;

- KOTIMIO BBIAAHHOTO CIYLIATeII0 JUIUIOMa O MpOQecCHOHATBHON
MEPENOATrOTOBKE C MPHIIOKEHUEM;

- KOIMUIO TPOTOKOJA 3acelaHuss UTOrOBOM aTTeCTallMOHHOH KOMHCCHH
(nanee — UAK);

- KOITMIO JOTOBOpa O MNPEeAOCTaBICHUH IUIATHBIX 00pa3oBaTelbHbIX
ycnyT (A cnywateneii, o0ydaloluxcs Ha IJ1aTHOH OCHOBE).

3. Benenue nWYHBIX A€ caylLuaTesed B nepuoa o0ydeHus

3.1. OTBeTCTBEHHOCTH 3a BeJieHHEe JUYHbIX [eJl CIylIaTess Bo3jiaraeTcs Ha
cneunanuctoB OTena, Ha3Ha4eHHBIX pykoBoauTenem Otaena.

3.2. Jlna yuéra HaHHBIX YCNEBAaeMOCTH CIyIIATeNns BENEeTCS BEIOMOCTH
OLIEHOK MPOMEKYTOYHOM aTTeCTalHH.

4. XpaHeHHe JIMYHBIX Je

4.1. B nepuon o0y4yeHUs JUYHOE AENIO CIIyIIATENss XPAaHUTCH B OTAEIBHOM
wkady Orpena. JlocTynm K JMYHBIM [elaM JOJDKEH HMMEThb TOJIBKO pabOTHUK,
OTBEYalOlIWi 3a BeJeHWe M XpaHeHWe JMYHBIX JeNl ciylareis, U HadalbHHK
Otnena.

4.2. IlpaBo poctyma K OOKYMEHTaM JIMYHOIO Jejla CIyllaTenss HUMeeT
npopekTop 1o yuedHo#i pabore MHcTuTyTa. MHBIM NHIIaM npaBO JOCTYIa MOXKET
OBITH MpEeNOCTAaBIEHO HAa OCHOBAaHUH CIYXKEeOHOH 3alMCKH C pe3oNolHer
npopekTopa 1no yuebHoi padore.

4.3. Jluunele Aena caymarenei, oTYMCIeHHBIX W3 MHCTHTYTa (B TOM YHCIe
B CBfI3M C OKOHYaHWeM oO0ydeHus), B TeUEHHE JBEHAaJLaTH MecCsleB XpaHATCSA B
Otpnene, mocne 4ero rnepeaarTcs Ha AajibHelllee XpaHeHHe B apxuB MHcTHTYyTa B
YIOPSAI04E€HHOM COCTOSIHHH I10 aKTy NpueMa-Iepeiadu.

4.4. JluyHOe [eJI0 OTHOCHTCH K JOKYMEHTaM AOJArOCPOYHOrO XpaHeHHsS U
XpaHUTCS B apxuBe MHcTUTyTa 75 IN1€eT.

5. IloaroToBka JIMYHBIX A€ K Cla4€ B apXHB



5.1. B nuuHOe feno ciaylaress MOMEIIATCs JOKyMEHTHI COINIAaCHO OMHCH
(ITpunoxenue Ne 1):

- NOUIMHHUKHM JIMYHBIX 3asiBIICHUH, CIIPABOK M Ap. TOKYMEHTOB 3a BeCh
nepuoa obyuyeHus (Npy NoIy4eHUH);

- KapTodKa perucTpanuu ciymarens ¢ ororpaduei (3x4 cm);

- cornacue Ha 00paboTKy nmepcoHaNbHBIX JaHHBIX;

- KOIUSI [1acropTa;

- KOMUS  OUIUIOMa O  cpefHeM  Npo¢ecCHOHAbHOM/BBICIIEM
o0pa3zoBaHuu;

- KOTIUH TIPUKA30B O 3aYMCIIEHUH, OTUUCICHUH CITyIaTeNs;

- KOTIWs TPHUKAa3a O JOMYCKe K UTOTOBOM aTTeCTalluu;

- Komus npoTokona 3acenanus MAK;

- BEJIOMOCTb OLIEHOK NPH NMPOXOXKIEHHH MPOMEXYTOYHOM aTTeCTall|H;

- BBIMUCKA U3 MPHKa3a 00 OTYHCIICHUH;

- KOMIUU JOKyMEHTOB, TIpeNOCTaBisieMble B CBA3H C H3MEHEHHEM
damunun (Komus CBHAETENbCTBA O 3aK/IlO4eHWH Opaka, BBINMCKA U3 TpUKa3a o
cMeHe (paMHUITHH);

- KOMHs JIOTOBOpa O TMpeIOoCTaBlIeHHH IUIaTHBIX OOpa30BaTellbHbIX
yceuyr;

- KONMSl BBIJAHHOIO CIHYILATeI OUIUIOMa O MpoQecCHOHATbHON
MEPETIOATOTOBKE C TIPHIIOKEHHUEM;

- BHYTPEHHSS OMHKCH.

5.2. Ckpenku W3 TUYHBIX JeJ YAaJIAI0TCS.

5.3. JluuHble Jena ciymarenen KYpCOB JOMOTHUTEIBHBIX
Npo(eCCHOHANIBHBIX TporpaMMaM TMpOQecCHOHANBHOW MEepenoAroToBKH IO
ajpaBUTY BHOCATCS B ONUCH JIMYHBIX JEN CIyIlaTeled MO rofy OKOHYaHHS WM
OTYUCTIEHHS.

6. 3aKIIOUYMTEIBHBIE TTOJTOXKEHHUS

6.1. Hacrosmee [lonoxkeHune BCTynmaeT B CHIy C MOMEHTa YTBEpPKAECHHs
pexropoM MHCTHTYTA.

6.2. BHecenue u3MeHeHuMH B Hactosulee [lonoxeHue ocyluecTBiseTcs B
YCTaHOBJIIEHHOM MIHCTHUTYTOM mopsake.

6.3. Bce u3menenus U gononHeHHs K [lomoxkeHHro BCTymaroT B CHITy ¢
MOMEHTa yTBep)K1eHus pekropom UHCcTHTYTA.



[Tpunoxenue Ne 1

BHYTPEHHAA OITUCh
JIOKYMEHTOB Jena Ne
No |Mupexkc| Jlara H
oMepa JIHCTOB
n/m | JOKyMme | JOKyMe 3arosi0BOK JOKyMEHTa i IIpameuanune
HTa HTA
1 3asBieHHE
2 BeioMOoCTh OLIEHOK NPH TPOXO0XKIEHHH
MIPOMEKYTOYHOMH aTTecTaluu
3 Cornacue Ha 06paboTKy
TIEPCOHATBHBIX JaHHBIX
Konus nmacnopra
Konus noxymenta 06 o6pazoBaHuu
Komus mpuka3a o 3a4HClIeHHH,
OTYHCIICHHH
7 Komus npukasa o Jomycke K HTOrOBOH
arTecTaluu
8 Konus nporokona 3acenanns MAK
9 JIOKyMEHTBI, TpeJoCTaBlIsAEMbIE B
CBSI3H C H3MEHEHHEM (paMuIuH (KOmmHs
CBH/IETEIBCTBA O 3aKIo4eHHH Opaka,
BBIMHCKA M3 MPHKA3a O CMEHE
thamuum)
10 Konus f1oropopa Ha oka3aHue
IUIaTHBIX 00pa30BaTEeIbHbIX YCIyT
11 Konus BBEIIAHHOTO CITYIIATENO
JHIUIOMa O npodeccuoHanbHOR
IEPENOATOTOBKE € MPHIIOKEHHEM;
12 BuyTpennss onucek
Hroro JOKYMEHTOB
(urdpaMu B MPOMHCHIO)
Konu4ecTBo TMCTOB BHYTPEHHEH OIMUCH
(untpamMu H POMHCEHIO)
HanMeHOBaHHE [I0KHOCTH JIMIa,
COCTaBHBIIIETO BHYTPEHHIOKO
OTUCH T[Toamnuce N.0O. ®amunus

Jlata




